Early Floodplain/Wetland Notice Notification Letter
[Letterhead of the Responsible Entity (RE)]

[Name], [Title]
[Name of Agency]
[Address]
[Address]
[bookmark: _GoBack]
Date
Re:	[City/Town] of [Name]
CDBG Project No: [xx-xx-xx-xx-xxx]

Dear [Title] [Last Name],

This letter serves as notification, as per HUD regulation 24 CFR §55.20(b), that the above project is located in the 100-year floodplain (500-year floodplain for critical actions) or results in new construction in a wetland.  Included with this letter is a copy of the notice that was published in the [name of newspaper] on [date of publication].  No action is required on your agency’s part.  

Sincerely,



[Name]
[Title]

Enclosures: 1
