ESG Annual Match Report Instructions
1. Reporting Year: 1st is the year in which the grant was awarded. 2nd is the following year (second year of the grant).

2. IDIS Reporting Period: If you are completing the report for the 1st year, the dates would run from April 1st of the year in which the grant was awarded through March 31st of the next year. If you are completing the report for the 2nd year, the dates would run from April 1st of the year after the grant was awarded through March 31st of the next year.

3. Actual Reporting Period: If you are completing the report for the 1st year, the dates would run from the earliest date of service in which expenditures were eligible and reimbursed through March 31, of the next year. If you are completing the report for the 2nd year, the dates would run from April 1st of the year after the grant was awarded through March 31st of the next year. The end date may be sooner if all funds were expended before March 31st. If all funds were expended before March 31st, the end date would be the date of service for which the last expenditures were eligible and reimbursed. 
4. Total Amount of Match Commitment: Taken from last approved Agency budget.

5. Total Amount of Match for this report: The amount of matching funds reported for this reporting period. This should be the sum of the columns for the Amount and Source of Cash Match and the Amount and Type of In-kind Match.
6. Total Amount of Match reported to date: Should equal the amount from the Total Reported column of the chart. See number 12 below.
7. Balance of Match Remaining: Should be the difference of the Total Match Committed minus the Total Reported from the chart. This number should be reflected in the Balance Remaining column of the chart.
CHART:
8. Total Match Committed: Taken from last approved Agency budget.

9. Previously Reported: If you are completing the report for the 1st year, this would be NA (not applicable) and you may leave this blank or type NA.  If you are completing the report for the 2nd year, use the numbers from the Total Reported column of the report for the 1st year.
10. Amount and Source of Cash Match (this period only): Ex. $500 –General Fund.

11. Amount and Type of In-kind Match (this period only): Ex. $400 – Volunteer Hours.

12. Total Reported: Add amounts from the following columns: Previously Reported, Amount and Source of Cash Match, and Amount and Type of In-kind Match. Should equal the Total Amount of Match reported to date.

13. Balance Remaining: See number 7 above. 
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