	Grantee Name
	

	Project No.
	

	Preparer
	

	Date Prepared
	

	Follow-up Review Indicated
	


Uniform Act Land Acquisition Compliance Checklist

I.
Records and Reports

	
	
	Yes
	No
	N/A
	Notes

	A.
	Number of parcels acquired to date.

____________


	
	
	
	

	B.
	Number of parcels scheduled to be acquired.  ________________


	
	
	
	

	C.
	Is there an inventory of parcels?
	
	
	
	

	D.
	Is there a separate file for each parcel?


	
	
	
	


II. Informing Property Owners

	A.
	Were property owners informed in writing of the local government’s interest in acquiring their property?


	
	
	
	

	B.
	Were the property owners given a copy of “When a Public Agency Acquires Your Property?”


	
	
	
	


III. Appraisals

	A.
	Were parcels valued at $10,000 or less?


	
	
	
	

	
	· If so, what method was used to determine the fair market value?


	
	
	
	

	B.
	Were appraisers licensed?
	
	
	
	


	
	
	Yes
	No
	N/A
	Notes

	D.
	Were minimum appraisal report standards established?
	
	
	
	

	E.
	Was owner invited to accompany appraiser?
	
	
	
	

	F.
	Do the data appear to indicate soundness of appraiser’s conclusion of fair market value?
	
	
	
	


IV. Offer to Purchase

	A.
	Did the grantee provide a written offer of fair market value to property owners?
	
	
	
	

	
	· Did it include all terms and conditions of the sale?
	
	
	
	

	
	· Did it include a written explanation of the determination of just compensation?
	
	
	
	

	B.
	Did grantee discuss purchase offer with property owner and respond to concerns?
	
	
	
	

	C.
	Did grantee coordinate relocation activities, if any, as part of the purchase offer ?
	
	
	
	


V. Settlement

	A.
	Did the owner receive at least the appraised value?
	
	
	
	

	B.
	Did grantee pay incidental acquisition cost (mortgage prepayment penalties, mortgage releases, prorated property taxes)?
	
	
	
	


	
	
	Yes
	No
	N/A
	Notes

	C.
	If owner donated all or part of his/her property is an executed waiver of rights on file?
	
	
	
	

	D.
	Is there a copy of a properly executed and recorded deed on file?
	
	
	
	

	E.
	If grantee allowed property to be temporarily occupied after acquisition, how was the rent established? 
	
	
	
	


VI. Appeals

	A.
	Did the grantee receive any written acquisition appeals or complaints?
	
	
	
	

	B.
	Have complaints and appeals been adequately resolved?
	
	
	
	

	
	· If not, have property owners been informed of their right to appeal to the State?
	
	
	
	


VII. Temporary Easements

	A.
	Was there an executed temporary easement?
	
	
	
	

	B.
	Was there an executed right of entry permit?
	
	
	
	


VIII.
Comments
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