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Grantee Name __________________

Project No. _____________________

Preparer _______________________

Date Prepared __________________

Follow-up Review Indicated ________

Labor Standards Compliance Checklist 


(All applicable items apply both to prime

  and sub-contractor)

Part A.
Desk Review
  (Circle one)
      (Circle one)







           Yes     No     N/A    Prime 1 or Sub      Prime 2 or Sub

	A.
	Who is the Designated Labor Standards Officer?


	
	
	
	
	

	B.
	Has the Mayor or Chairman signed a completed Notice of Start of Construction?


	
	
	
	
	

	C.
	Give name of contractor(s) and the contract amount(s), if over $2,000.


	
	
	
	
	

	D.
	When was the bid opening date?


	
	
	
	
	

	E.
	When was the contract award date?


	
	
	
	
	

	F.
	Was the contract awarded within 90 days of the bid opening? 


	
	
	
	
	

	
	· If not, is there evidence that the wage decision was rechecked?


	
	
	
	
	

	G.
	Give the wage decision number(s), type(s), and date(s). 


	
	
	
	
	

	H.
	Is there evidence of the required check on wage determination(s) status 10 days prior to bid opening?


	
	
	
	
	

	I.
	Give a description of the project including major construction work (i.e., water, sewer, drainage, streets, water tank, building, etc.).


	
	
	
	
	

	J.
	Does the wage decision appear to match the construction work?  If no, explain.


	
	
	
	
	


Part B.
On-Site Review

  (Circle one)
       (Circle one)








Yes    No    N/A    Prime 1 or Sub       Prime 2 or Sub

	A.
	Was a pre-construction conference held prior to start of construction with all necessary persons attending?


	
	
	
	
	

	
	· Do minutes indicate legal (Davis Bacon, etc.) as well as local (permits, etc.) concerns were covered?


	
	
	
	
	

	B.
	Is there evidence of verification of the prime contractor’s debarred status?


	
	
	
	
	

	C.
	Has a copy of the Certificate From Contractor/Subcontractor Designating Officer or Employee to Supervise Payment of Employees (Signature Appointee Form) been executed for the prime contractor(s) and any subcontractors?


	
	
	
	
	

	D.
	Have weekly statements of compliance been completed on the back of the payroll (Form WH-347), or on Form WH-348, and signed by the person on the Signature Appointee form or by an owner or officer of the company?


	
	
	
	
	

	E.
	Is there evidence that payrolls were submitted and received on a weekly basis, within 7 days of the completion of the work week?


	
	
	
	
	

	
	· If more than 7 days, were steps taken by grantee to correct this problem?


	
	
	
	
	

	F.
	Are payrolls numbered #1, consecutively through, till the last and marked “Final”?


	
	
	
	
	

	G.
	Is all payroll information complete (at least on the first payroll) containing each worker’s name and the last 4 digits of the social security number?


	
	
	
	
	


  (Circle one)
       (Circle one)








Yes    No    N/A    Prime 1 or Sub        Prime 2 or Sub

	H.
	Were workers paid on a weekly basis?
	
	
	
	
	

	I.
	Do all workers’ classifications conform to the classification(s) listed on the wage determination? 


	
	
	
	
	

	
	· If not, is there a record of a HUD 4230A requesting and granting additional classification(s) and rates; or a record of conformance with the ADECA Labor Specialist?


	
	
	
	
	

	J.
	Do the wage rates shown on the payrolls equal or exceed those shown on the wage decision(s)?


	
	
	
	
	

	K.
	Were apprentices used?


	
	
	
	
	

	
	· If so, are there copies of the apprentice registration forms showing required ratios and pay rates?


	
	
	
	
	

	L.
	Are there deductions on the payrolls other than those required by law (Income taxes, FICA, etc.) or court-ordered processes?


	
	
	
	
	

	
	· If so, is there a statement on file from the worker authorizing such ‘Other’ deduction(s)?


	
	
	
	
	

	M.
	Have workers worked in excess of 40 hours a week?


	
	
	
	
	

	
	· If so, has time and one-half for all overtime been paid?


	
	
	
	
	

	N.
	If workers have worked in more than one classification (split classifications), have daily time records been kept for all hours worked in each classification and signed by the workers?  (If not, use the higher rate on wage decision)


	
	
	
	
	

	O.
	Do payrolls show evidence of having been checked by the payroll examiner?


	
	
	
	
	


   (Circle one)
       (Circle one)







           Yes     No     N/A    Prime 1 or Sub       Prime 2 or Sub

	P.
	Does a spot check of the payrolls indicate mathematical accuracy?


	
	
	
	
	

	Q.
	Is there documentation for any errors/problems on payrolls that have been corrected?


	
	
	
	
	

	R.
	Has a reasonable representation of HUD-11 interviews been conducted?  

(give number)


	
	
	
	
	

	S.
	Is there reason to be concerned that the contractor may be deliberately falsifying payrolls?


	
	
	
	
	

	
	· If so, have HUD-11 Employee Interviews been utilized to target areas of suspicion/concern?


	
	
	
	
	

	T.
	Are HUD 11s signed by the interviewer, and the payroll examiner?


	
	
	
	
	

	U.
	Do payrolls and HUD 11s show evidence of having been compared?


	
	
	
	
	

	V.
	Has restitution (back payments) been deemed necessary?


	
	
	
	
	

	
	· If so, has the ADECA Labor Specialist been notified?


	
	
	
	
	

	
	· If so, is there a Certified Correction Payroll on hand which shows the additional pay and dates for which restitution was necessary?

  
	
	
	
	
	

	
	· If so, is there an explanation of the reason(s) for the restitution?


	
	
	
	
	

	W.
	Are the DOL “Notice to Employees” poster and applicable wage decision(s) posted at the work site(s)?
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