MEMORANDUM

TO:              All Interested Parties

FROM:         Shabbir Olia

Subject:       Contract and Subcontract Activity Reports 

                      HUD Form 2516 

Date:          September 15, 2012

                        

All grantees with open CDBG and CDBG-R projects are required to submit a HUD Form 2516 annually.  The deadline for submitting the report for each project is October 15, 2012.  The report period will cover contract and subcontract activity from October 1, 2010, through September 30, 2012.  Do not report any contracts or subcontracts reported previously.

New in 2011:  Per HUD’s recent instructions, only CDBG funds will be reported. Contracts funded with local dollars will no longer be reported on the Form 2516. CPD Trade Codes will be used (1=New Construction, 2=Education/Training, 3=Other).
New This Year (2012):  To be completed when Reminder Notice is emailed.

The Form 2516 can be accessed on our website at the address below:

http://www.adeca.alabama.gov/C10/Forms%20and%20Sample%20Documents/Document%20Library/2516%20PDF.pdf  

You may mail your report to Alabama Department of Economic and Community Affairs, Post Office Box 5690, Montgomery, Alabama 36103-5690, Attention:  Johnnie Streeter; or you may email your report to johnnie.streeter@adeca.alabama.gov.  

If you have questions, please call Johnnie Streeter, Civil Rights Specialist, at 334-242-5451 or Jan Thomas, Civil Rights Assistant, at 334-353-2909.  The updated Contract and Subcontract Activity FAQ, designed to assist you in properly completing the Form 2516, starts in the next paragraph.
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