Contract and Subcontract Activity Form HUD-2516

CDBG Frequently Asked Questions
All grantees with open CDBG projects are required to submit a HUD Form 2516 annually for each open project.  The reports are due by October 15th.   The report period is from October 1st through September 30th.  A HUD Form 2516 is also due at project closeout.  If the report is submitted at closeout, the report period will be from the previous report to the closeout date.  If a project has been funded out of multiple years, include CDBG funds for all program years.  The contracts reported are for the report period only and are not cumulative. 

New in 2012:  To be completed when Reminder Notice and FAQ are emailed.
New in 2011:

· Dollar amounts should be reported as CDBG funds only, excluding non-CDBG funds.

· CPD Trade Codes will be used (1=New Construction, 2=Education/Training, 3=Other).

Completing the Form

1.  Grantee/Project Owner/Developer/Sponsor/Builder/Agency: Enter the name of the unit of government submitting this report. 

2. Location (City, State, ZIP Code):  Enter the mailing address.

3. a) Name of Contact Person and b) Phone Number (Including Area Code):   Provide the name and phone number of the person with knowledge about the form HUD-2516. 

4. Reporting Period:  Check the box.  

5. Program Code:  Leave blank.

6. Date Submitted to Field Office:  Enter the date submitted to ADECA.

7. A-J 

a.  Grant/Project Number:  Enter the CDBG Project Number. 

b.  Amount of Contract or Subcontract:  Enter the CDBG dollar amount (exclude non-CDBG funds) rounded to the nearest dollar. If the subcontractor ID number is provided in 7h, the dollar figure will be for the subcontract only and not for the prime contract. Reporting of contracts and subcontracts of less than $10,000 CDBG funds is optional, unless they represent a significant portion of the CDBG project’s contracting activity. 

c. Type of Trade: Enter the numeric code which best indicates the contractor's/ subcontractor's service (see Table below). If the subcontractor ID number is provided in 7h, the type of trade code will be for the subcontractor only and not for the prime contractor. The "other" category includes supply, professional services, rehabilitation and all other activities except new construction and education/training activities. 

d. Business Racial/Ethnic Code:  Enter the numeric code (see Table below) which indicates the racial/ethnic character of the owner(s) and controller(s) of 51% of the business. When 51% or more is not owned and controlled by any single racial/ethnic category, enter the code which seems most appropriate. If the subcontractor ID number is provided, the code will apply to the subcontractor and not to the prime contractor. 

e. Woman Owned Business:  Enter Yes or No. 

f. Contractor Identification (ID) Number: Enter the Employer (IRS) Number of the Prime Contractor (required). If the Contractor Identification (ID) Number is a social security number, use the format “xxx-xx-1234”. 

g. Section 3 Contractor:  Enter Yes or No. This portion of the form must reconcile with the Form HUD-60002 (i.e., if yes, it must have been reported on the 60002, if no, it must not have been reported on the 60002).  

h. Subcontractor Identification (ID) Number:  Enter the Employer (IRS) Number of the Subcontractor (required). When the Subcontractor ID Number is provided, the respective Prime Contractor ID Number must also be provided. If the Subcontractor Identification (ID) Number is a social security number, use the format “xxx-xx-1234”. 

i. Section 3 Contractor:  Enter Yes or No.  This portion of the form must reconcile with the Form HUD-60002 (i.e., if yes, it must have been reported on the 60002, if no, it must not have been reported on the 60002).  

j. Contractor/Subcontractor Name and Address:  Enter this information for each firm receiving contract/subcontract activity. If there are no new contracts for the project, please add a note stating “No contract activity during report period”.

	CPD Trade Codes:

	1 = New Construction                        

	2 = Education/Training                      

	3 = Other

	Racial/Ethnic Codes:

	1 = White Americans  (report Regional Planning Commissions as Code 1)

	2 = Black Americans                

	3 = Native Americans             

	4 = Hispanic Americans 

	5 = Asian/Pacific Americans

	6 = Hasidic Jews
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